COVID-19 Risk Assessment for Restricted Opening in January 2021
Updated 12th April 2021 to reflect updated government guidance in operation from 8th March 2021 (updates highlighted in yellow)
HAZARD

Contact with
someone
suffering from
coronavirus

WHO MIGHT
BE HARMED
• Staff
• Students
• Contractors
• Visitors

CONTROLS TO BE PUT IN PLACE

Students, staff and adults will be asked not to come into school if
they need to self-isolate under current guidance. Anyone selfisolating with symptoms will be encouraged to access testing and
engage with the NHS Test and Trace process. Regular reminders
will be given about this.
If a student or member of staff displays symptoms at home, they
should not attend school. They should phone the school as soon
as they become aware of the symptoms and seek a test
immediately. They should not return to school until a negative test
has been confirmed and there are no symptoms present. If the test
is positive, the school bubble will be required to self-isolate for 10
days and the school will implement the remote learning timetable.

WHO WILL BE
RESPONSIBLE
All staff

WHEN IN
PLACE BY
2/09/20

ADDITIONAL NOTES

Controls and
procedures to be
reviewed regularly in
line with Department
for Education and
local public health
advice.

08/03/21

If a member of the household displays COVID-19 symptoms, the
whole household should self-isolate for 10 days until a negative
test has been confirmed and there are no symptoms present. The
school should be alerted to this as soon as possible. If a negative
test is confirmed, everyone may return to work and school as long
as there are no further symptoms.
If a student or member of staff is displaying symptoms during the
school day, they will be isolated and sent home and must not
return to the site until they have a confirmed negative test. If the
test is positive, the whole school will be required to self-isolate for
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

ADDITIONAL NOTES

10 days. If the test is negative, the student or staff member may
return to school once there are no longer any symptoms.
In the case of a symptomatic student who needs to be supervised
before being picked up from school:
• Any staff member supporting someone with symptoms who
cannot maintain a 2m distance will do so in full PPE. If contact
is necessary, supervising staff will also wear disposable gloves
and a disposable apron. If there’s a risk of splashing to the
eyes, such as from coughing, spitting or vomiting, supervising
staff will also wear eye protection
• The student will be supported in the medical room.
• 999 will be called if they are seriously ill or injured or their life
is at risk.
• Supervising staff will wash their hands thoroughly for 20
seconds after the pupil has been picked up.
• If there are home testing kits available in school, these will be
given to parents/carers collecting symptomatic students, and
to staff who’ve developed symptoms at school, if providing one
will increase the likelihood of them getting tested.
Only in exceptional circumstances will staff take symptomatic
students home themselves, and in this case one of the following
steps will be taken:
• Use of a vehicle with a bulkhead (i.e. the driver is in a separate
compartment to any passengers); or
• The driver and passenger will maintain a distance of 2m from
each other; or
• The driver will use full PPE, and the passenger will wear a
face mask if they are old enough and able to do so
• An identified taxi firm may be used, in accordance with their
own regulations for transporting symptomatic passengers
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

ADDITIONAL NOTES

If a parent or carer insists that a student with symptoms attends
school, the school will use reasonable judgement and refuse the
student if this is necessary to protect students and staff. The
school will consider all circumstances and the latest public health
advice when making this decision.
Following the case of a symptomatic person in school, a deep
clean will take place in the areas that the symptomatic person has
been in, and PPE will be disposed of properly, following
decontamination guidance.
If the school becomes aware that a student or a staff member has
tested positive for coronavirus, the school will contact the DfE
helpline on 0800 046 8687 and select option 1 for advice or Essex
Contact Tracing Team on 0300 303 2698.
To help with this, records will be kept of:
• The students and staff in each group
• Any close contact that takes place between students and staff
in different groups
Close contact means:
• Direct close contact – face-to-face contact with an infected
person for any length of time, within 1 metre, including:
o Being coughed on,
o A face-to-face conversation, or
o Unprotected physical contact (skin-to-skin)
• Proximity contacts – extended close contact (within 1 to 2
metres for more than 15 minutes) with an infected person
• Travelling in a small car with an infected person
The school will email schoolscommunication@essex.gov.uk to
alert Essex Education to the positive case in school, using the
Essex alert form, and also provide.escontacttracing@nhs.net to
give a detailed notification.
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

ADDITIONAL NOTES

If there are 2 or more confirmed cases within 14 days, or an
overall rise in sickness absence where coronavirus is suspected,
the school will work with the local health protection team to decide
if additional action is needed. Any advice given by the team will be
followed.
Contact with
coronavirus
when getting
to and from
school

• Staff
• Students

Everyone will be encouraged to walk, drive or cycle into school,
and asked to avoid taking public transport during peak times if
possible. Anyone who needs to take public transport will be
referred to government guidance.

Principal /
Administrator

2/09/20

For students entitled to cab transport, discussions will be held with
the providers to make sure their staff:
• Follow hygiene rules
• Try to keep their distance from passengers where possible
and wear face masks
• Do not work if they or a member of their household are
displaying coronavirus symptoms

Everyone will be asked to either keep on or put on a face covering
when arriving at school and at all times during the school day,
unless they are undertaking learning that requires visual
communication or eating. It will be recognised that some staff
and/or students may be exempt from wearing one.

08/03/21

A replacement supply of face coverings will be kept in school and
staff and students will be encouraged to change their face
covering if it becomes damp. Staff and students will be reminded
to:
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•

not touch the front of their face covering during use or
when removing it

•

dispose of temporary face coverings in a ‘black bag’ waste
bin (not recycling bin)
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

•

place reusable face coverings in a plastic bag they can
take home with them

•

wash their hands afterwards changing their face covering

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

Contact with
coronavirus
on arrival at
school

• Students

When students arrive in the morning for school, they should come
into school straight away to avoid too many people congregating
on the steps. If a student is currently struggling with a smoking
habit and needs to smoke before entering the school, they should
do this quickly and maintain a distance from other students and
adults.

Students / Staff

9/11/20

Spreading
infection due
to touch,
sneezes and
coughs

• Staff

Handwashing facilities will be provided in the toilets and in the
handwashing sink in the kitchen and classrooms. Hand sanitiser is
placed at the two main entrances to the school and in every room
of the school.

School Business
Manager

2/09/20

Everyone in school will:

All staff

Ongoing

Cleaning staff /
School Business
Manager /
Administrator

Daily

• Students
• Contractors
• Visitors

• Frequently wash their hands with soap and water for 20
seconds and dry thoroughly using NHS guidelines, or use
alcohol-based hand sanitiser to cover all parts of their hands

ADDITIONAL NOTES

• Clean their hands on arrival, after breaks, if they change
rooms, before and after eating, and after sneezing or coughing
• Be encouraged not to touch their mouth, eyes and nose
• Use a tissue or elbow to cough or sneeze, and use bins for
tissue waste
Students will be encouraged to learn and practise these habits in
lessons and by posters and signage put up across the school.

Supplies of soap, hand sanitiser and disposable paper towels and
tissues will be topped up regularly and monitored daily to make
sure they’re not close to running out.
Bins for tissues, preferably non-contact bins, will be emptied at the
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

ADDITIONAL NOTES

end of each day.
Spreading
infection
through
contact with
coronavirus
on surfaces

• Staff
• Students
• Contractors
• Visitors

All areas of the school will be cleaned thoroughly after each school
day.

Cleaning Staff

Daily

All staff

Ongoing

Cleaning staff will regularly clean frequently touched surfaces
using standard cleaning products (e.g. disinfectant wipes,
detergent), including:
• Banisters
• Classroom desks and tables
• Bathroom facilities (including taps and flush buttons)
• Door and window handles
• Furniture
• Light switches
• Reception desks
• Telephones
Staff will ensure the following are cleaned after use:
• Teaching and learning aids
• Books and games and other classroom-based resources
• Shared computer equipment (including keyboards and mouse)
• Sports equipment
• Hard toys
• Outdoor play equipment
Items that need laundering (e.g. masks, tea towels, blankets) will
be washed daily, in accordance with the manufacturer’s
instructions, on the warmest water setting. These items will not be
shared between students between washes.
Students will be issued with their own named laptop, stationery
bag and mask. Mobile phones will be handed in and retrieved
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

using the named plastic bag to avoid contact.
Any resources shared between groups, such as sports, art and
science equipment, will be sanitised between groups using them.
The same rules will be followed for books and other shared
resources that students or staff take home. However, unnecessary
sharing will be avoided, especially where it doesn't contribute to
education and development.

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

IT Manager /
Admin staff

Ongoing

All staff

Ongoing

ADDITIONAL NOTES

If a person with coronavirus symptoms comes into school, a deep
clean will take place in the areas that the person has been in,
following decontamination guidance.
Teachers will wash their hands and surfaces before and after
handling students’ books.
Cleaning supplies will be topped up regularly and monitored daily
to make sure they’re not close to running out.

Spreading
infection due
to excessive
contact and
mixing
between
students and
staff in
lessons

• Staff
• Students
• Contractors
• Visitors

Cleaning staff /
School Business
Manager

Daily

As a very small school with a maximum of 16 students and 12
members of staff on a small site, from 8th March 2021, we will
revert to functioning as one bubble.

08/03/21

We will continue to operate on the updated timetable, with a later
start and finish time for students, with no breaks, other than a
lunchbreak, to ensure social distancing and safer working
practices. Safety will continue to be prioritised in the classrooms
and around the school.

12/4/21

New and increased measures for safe working include:Timetabling will take into consideration the nature of each teaching
room, in order to minimise contact
Staff waiting in Room 1 for students at the beginning of the day, to
to avoid bottlenecks and any congregating
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

ADDITIONAL NOTES

No breaktimes and we maintain the 10.00am start for lessons.
Social distancing on site during lunchtime
Space for supervised lunchtime activities has been assigned
Students will not have access to the kitchen
Students and staff will keep face coverings on in classrooms and
while walking around the site, as much as possible.
Movement between rooms will be minimised
Sanitisation of all teaching rooms, will be carried out after each
session
Additional cleaning and sanitisation will take place daily and
specifically during the session changeover break.
Visors, masks, hand and desk sanitiser will be available in every
room.
Students will be reminded to maintain their distance and not touch
staff or peers.
Plastic screens will be used on desks in teaching areas.
All rooms will be kept well-ventilated and staff will have an area
marked on the floor to help them to encourage students to
maintain 2m distance from them.
Staff will keep their distance from students and other staff as much
as they can (ideally 2 metres apart). This won’t always be
possible, but close face-to-face contact will be avoided, and time
spent within 1 metre will be minimised.
All visiting staff will be asked to wear face masks.
Specialists, therapists, clinicians and other support staff for
students with SEND will provide interventions as usual. These
staff will be advised to be rigorous about hand washing and
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

ADDITIONAL NOTES

respiratory hygiene.
If smaller meeting rooms are used, these will be well ventilated
and 2m distance should be kept. Staff and students will have
plastic screens, masks or visors, or a combination of these
protective measures.

Asymptomatic
students and
staff
spreading the
virus.

• Staff
• Students
• Contractors
• Visitors

In order to identify asymptomatic cases, the School will carry out
twice weekly Lateral Flow Tests on staff, in accordance with the
directive from the Government. Staff can choose to do home
testing before they come in to school, if preferred.
Students will continue to be tested twice weekly in School, where
permission has been given and the student is willing to be tested.

School Business
Manager/Tim
Dolan

5/1/21

08/03/21

Any person with a positive lateral flow test will need to self-isolate
in line with government guidance, and contact tracing will need to
be undertaken.
All test results will be uploaded to Gov.UK on the same day the
test is carried out. Testing will be managed in accordance with
the health and safety advice and with protective measures and
sanitisation procedures in place.
Student tests will be managed on arrival or during their first lesson
in school at the beginning of each week and then again later that
week (Mondays and Thursdays). Testing will be carried out with
consideration for safety, privacy and confidentiality.
Visiting Professionals’ tests will be carried out on the first day of
their visit each week. Visitors will be asked to confirm their test
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

ADDITIONAL NOTES

results on email, if they choose to test before their visit. Staff tests
will take place twice weekly, at the beginning of each week/first
working day of each week and towards the end of each week.

Spreading
infection due
to excessive
contact and
mixing
between
students and
staff around
and outside of
the school

• Staff
• Students
• Contractors
• Visitors

As per Government guidance, everyone will be asked to put on
face coverings when moving around the school and in classrooms,
unless they’re exempt from wearing one. They’ll be given advice
and guidance on how to put on, remove and store/dispose of face
coverings safely.

All staff/
students

Students will be supervised at all times to encourage social
distancing and good hygiene, and they will be reminded about the
safety procedures in place, throughout the day.

As required

Ongoing

Corridors will be managed by staff to avoid excessive contact.
Staff use of the main office will be minimised and staff briefings will
take place in a larger space. Staff in shared offices will observe
social distancing where possible. Staff working in shared offices
for prolonged periods of time will be required to wear face masks
where possible except where this specifically interferes with their
work.
Visitors to the site, such as contractors, will have guidance on
physical distancing and hygiene explained to them on or before
arrival. Visits will happen outside of school hours wherever
possible. A record will be kept of all visitors.
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Administrator

Ongoing
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HAZARD

Spreading
infection due
to the school
environment

WHO MIGHT
BE HARMED
• Staff
• Students
• Contractors
• Visitors

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

Daily Checks to the premises will be done to make sure the school
is up to health and safety standards before opening.

School Business
Manager

WHEN IN
PLACE BY

ADDITIONAL NOTES

2/09/20

Fire, first aid and emergency procedures will be reviewed to make
sure they can still be followed.
Areas in use will be well ventilated by opening windows.
There will be a limit of a maximum of four people (but no students)
in the kitchen at any one time.
Bins will be provided in classrooms and other key locations to
dispose of tissues and any other waste.
Covid testing materials will be disposed of in line with guidance
and double bagged, before placing in the outside waste bin.

Spreading
infection due
to excessive
contact and
mixing in
meetings

Individuals
vulnerable to
serious
infection
coming into
school
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• Staff

Where possible, all meetings will be conducted by telephone or
using video conferencing. This includes meetings with staff,
parents/carers, visitors and governors.

All staff
Ongoing

School Business
Manager

Relevant staff

Ongoing

Principal /
School Business
Manager

Ongoing

Where this isn’t possible, essential meetings will be conducted
outside, or in a room large enough to allow for social distancing.
Where staff meetings are held in person within the school
premises, staff will wear a face mask and observe the required
rules on safe social distance.
The school will continue to follow government guidance for those
who are in either clinically vulnerable or clinically extremely
vulnerable categories.
All staff are required to declare whether they fall within one of
these categories as defined by the government and NHS
guidance.
Staff who are clinically vulnerable or clinically extremely vulnerable
are entitled to request an individual risk assessments to be
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HAZARD

WHO MIGHT
BE HARMED

CONTROLS TO BE PUT IN PLACE

WHO WILL BE
RESPONSIBLE

WHEN IN
PLACE BY

ADDITIONAL NOTES

completed. It is the staff member’s responsibility to request this.
These individual risk assessments will be reviewed and updated
regularly.
Staff shortage
due to selfisolation
results in an
inability to
operate the
school safely
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Should the Principal, in consultation with the School Business
Manager and the Chair of Governors, determine that it is not safe
to open the school for students due to either a shortage of staff or
the absence of specific key members of staff, a decision will be
taken to close the school building and move to home learning. If
the Principal is incapacitated this decision will be taken by the
Chair of Governors in consultation with other senior staff.

Principal /
School Business
Manager / Chair
of Governors

As required
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